HOW TO USE THIS TEMPLATE — DELETE THIS BOX BEFORE YOU FILE
Replace everything in [square brackets] with your own details. Delete any paragraph that does not apply to you.
Check your court's own rules and forms before filing. Courts differ, and where this template and your court's rules disagree, the rules win.
An affidavit is sworn or affirmed evidence. Deliberately saying something untrue in it is a serious offence. Only include what you know to be true.
From elaw.au. General information only, not legal advice.
[NAME OF COURT]
[Registry]
No. [case number] of [year]
	BETWEEN:
	[FULL NAME OF THE PARTY WHO STARTED THE CASE]

	
	Plaintiff / Applicant

	AND:
	[FULL NAME OF THE OTHER PARTY]

	
	Defendant / Respondent



AFFIDAVIT OF [YOUR FULL NAME]
	Affidavit of:
	[your full name]

	Address:
	[your address]

	Occupation:
	[your occupation]

	Date:
	[date you sign it]



I, [your full name], of [your address], [your occupation], say on oath / affirm:
The paragraphs below are the shape, not the content.
One fact per paragraph. Put them in date order. Keep each one short. Delete the guidance in italics as you go.
1. I am the [defendant / respondent / applicant] in this proceeding. [If you are a director writing for a company, say instead: I am the sole director of the defendant company and I am authorised to make this affidavit on its behalf.]
1. The facts in this affidavit are within my own knowledge, except where I say they are from information and belief, in which case I identify the source.
1. [Set out what happened, in date order, one fact per paragraph. For example: On 4 March 2026 I received a letter from [name]. Attach the letter as an annexure and refer to it, as shown below.]
1. Annexed and marked “[your initials]-1” is a copy of [describe the document] dated [date].
1. [Continue in the same way. If a fact comes from somebody else rather than from you, say so: I am informed by [name] and believe that [fact].]
1. [Say what you are asking the court to do, briefly, in one paragraph at the end. For example: I ask that the hearing be adjourned so that the company can obtain legal representation.]

[Sworn / Affirmed] by the deponent
at [place]
on [date]
Before me:
...............................................		...............................................
Signature of witness			Signature of deponent
Name of witness: [name]
Qualification of witness: [solicitor / justice of the peace / other person your court allows]

BEFORE YOU FILE, CHECK ALL OF THESE
Every paragraph is numbered, and contains one fact.
There is no argument in it. Argument goes in submissions, not evidence.
Every document you rely on is annexed, marked, and referred to by its mark in a numbered paragraph.
Anything you were told by someone else names that person and says you were told it.
You have removed every square bracket and every italic note.
It is signed in front of a witness your court accepts. An affidavit that is not properly witnessed may not be accepted.
You have kept a copy, and you have served a copy on the other side as well as filing it with the court.
